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GIC-Bhutan Reinsurance Co. Ltd.

Reinsurance with Professionalism, Trust & Reliability

An ISOAEC 27001:2013 Certified Company

TOR for Asst. Manager-Reinsurance Department

1. Analyzing Treaty and FAC proposal, verifying the documents and submit to head of department
[or further vetilication to convey, accept and decline the proposal.

2. Treaty, FAC and Claim cntrics in systcm
3. Generating of EPI reports and claim reports
4. Scanning of Treaty, FAC & Claims related documents and maintaining both hard and soft copy.

5. Acknowledging Treaty & FAC claims, intimation and processing the claim payment on receipt of
complete and final set of documents.

6. In case of Partial payment or PLA intimation, verify the documents and provide provision for loss
and acknowledge brokers.

7. Maintaining records and updating CAT losses periodically. 8. Any tasks assigned by Head of
Department and Management

Qualification

v Must have Bachelor's degree in BBA/BCom with minimum of 60% aggregate, minimum of 60 %
in Class X and XII (English + best 4 subjects for Class X & English +best 3 subjects for Class XII).

v Fresh graduate

Remuneration
' Basic Pay of Nu.17,000/-

v Fixed Communication Allowance; Nu.2500/-
v Fixed Conveyance Allowance; Nu.4000/- v HRA:10 % of basic pay.

v/ Other entitlements as per the GBRL’s ISR

Post Box.1679, Thimphu, Bhutan e Tel: +975-17151111/77151111 e« E-mail: info(@gicbhutanre.com e www.gicbhutanre.com



